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The University Career Architecture Project (UCAP) is well underway as we begin the mapping
phase for university employees.

At this time, the architecture is now viewable for all employees by single-on which can be
accessed through the UCAP website. The single sign-on takes the viewer over to the JDXpert
system where the information is housed. This document will be another resource available which
will be on the UCAP website. Additional detail and instructions are below.

OBJECTIVES

As a supervisor, we want you to be comfortable and familiar with the architecture to map your
employees. The guide’s purpose is to provide supervisors with a better understanding of JDXpert
and help them navigate through the system. This can be used as a reference guide to help
supervisors find information quickly and understand the different options available to them.

TABLE OF CONTENTS

e Access to JDXpert and Main Menu

e Career Architecture Matrix View

e Search Career Architecture

e Career Ladders

e Form Viewer

e Tips
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JDXPERT NAVIGATION

Access to JDXpert and Main Menu

To access JDXpert, please go to the UCAP website or one of the previous UCAP communications:
http://ucap.arizona.edu/career-architecture

KA irp WebAuth

Enter your NetID and Password

NetID:

Password:

LOGIN clear

* Sign up for NetID+ for a second laver
of security?

Create your NetID

* Reset Forgotten Password
* Set vour WebAuth Preferences
* NetID Help

When you click on the link to access the architecture, the UA web browser prompt will appear asking for your UA
NetlD and password. Please input those two criteria to continue. After entering the ID and password, you will be
taken to the JDXpert system

After logging in, you will be taken to the home page. There will be four options available, in this guide we will go over
three of the options so you may become more familiar with the system. A summary description of the features are
below.

CAREER ARCHITECTURE MATRIX VIEW SEARCH CAREER ARCHITECTURE

* View and compare Career Architecture in a Matrix view ~ ® Search Career Architecture by Title and Code
¢ Download matrix to Excel * Use Quick Filters to select Career Architecture
¢ Jobs organized by Job Family and Grade * View and download Career Architecture

HELP CAREER LADDERS
|  * View Career Architecture using Side-by-Side view for a selected Career Ladder
* Help and Instructional text I ———
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Career Architecture Matrix View (Matrix): The matrix view organizes the career architecture by function in a tree-
view format. This is where jobs are organized in a descending level by career stream (OC, PC and M) and job level.
This option provides a broader view where you can see the different job series.

Search Career Architecture: The search option allows the user to filter by function, family and jobs. The layout
works similar to the Career Ladders option but has the option to search alphabetically by job description.

Career Ladders: The career ladders option is a way quick way to view the jobs in a particular function and family.
This also allows quick export of the jobs that are chosen family. This method was introduced in the webinar and can
be viewed on the UCAP website.

Help: Not applicable at this time.

Career Architecture Matrix View

The first option we will walk through is the Career Architecture Matrix View.

CAREER ARCHITECTURE MATRIX VIEW SEARCH CAREER ARCHITECTURE

¢ View and compare Career Architecture in a Matrix view - * Search Career Architecture by Title and Code

* Download matrix to Excel ® Use Quick Filters to select Career Architecture
[ ¢ Jobs organized by Job Family and Grade * View and download Career Architecture

HELP CAREER LADDERS

® View Career Architecture using Side-by-Side view for a selected Career Ladder
* Download report to Excel

¢ Help and Instructional text | ‘

When you select this option, you will be brought to a matrix grid. For the purpose of this guide we will be using the
Content Development Family located in the Communication and Marketing Function
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.G Home Page . |.i.| Career Ladders ... g Career Architecture Matrix Explorer
: = = o =) L —
; Close Form Show Treeview _Side by Side View Selected Jobs (0) = Export To Excel Edit Profile Fiter Search Refresh
Marketing Manager V Media Relations Manager V.
Ms
|Communications Manager IV (Content Developer Manager IV Marketing Manager IV Media Relations Manager IV Multimedia Manager IV
M4
arketing Manager TIT Multimedia Manager 11T
M3
(Communications Manager I Marketing Manager 11 Mediz Relztions Manager IT Multimedia Manager I
M2
Content Developer IV (CART Reporter IV Marketing Specialist IV Multimedia Specialist IV
pC4 Interpreter IV
|Communications Consuitant IIT (Content Developer ITT Marketing Specialst ITT Mediz Relations Professional IIT Multimedia Specialist TIT
pC3
Communications Consultant T Content Developer It CART Reporter I arketing Specialist 1T Mediz Relations Professional It Multimedia Specialist I
{Interpreter IT Multimedia Technician I
pc2 Photographer 1T
Videographer I1
(Communications Consutant T (Content Developer T (CART Reporter I Marketing Specialist T Media Relations Professional T Multimedia Specialist T
nterpreter I Multimedia Technician T
pCc1 Photographer I
ideo Editor T
|Videographer I
riting and Editing Assistant 1T Multimedia Assistant 1T
oc2 Multimedia Design Assistant I
Writing and Editing Assistant T Multimedia Assistant T
Oct Multimedia Design Assistant T

In this layout the Job Levels and Career Streams are located on the left hand side of the screen, enclosed in a
purple box. The levels separate jobs by the work dimensions.

The Job families in the function are on the top outlined in blue and white lettering. For illustrative purposes they have
been enclosed in a blue box. You can view the different job series in each family.

On the very top of the page, outlined in grey with black lettering are the Job Functions tabs. When selected, it will
take you to the different function. For illustrative purposes they are enclosed in a green box.

If you right click on one of the blue highlighted jobs, and select “View [insert job] in Form Viewer”, you will be taken to
the Form Viewer screen. The Form Viewer screen is explained in more detail later in the guide.
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4 Search Matrix

@ ®
: Show Selected Job in Matrix View Cancel

Enter Search Text:

content I [

[Search Results

Career Architecture Job Code Worksheet/Row/Column

Content Developer Manager IV 3673 C and i ontent D
Content Developer IV 3613 C ications and 4/Content D
Content Developer III 3614 and

Content Developer IT 3615 C and 2/Content D
Content Developer I 3616 C and 1g/PC1/Content D

This layout has a search feature upon selected, will take you to the searched job within the architecture.

Search Career Architecture

The second option we will walk through is the Search Career Architecture Function.

CAREER ARCHITECTURE MATRIX VIEW SEARCH CAREER ARCHITECTURE
= ¢ View and compare Career Architecture in a Matrix view ~ © Search Career Architecture by Title and Code
¢ Download matrix to Excel ‘ * Use Quick Filters to select Career Architecture
(—

v/.f‘ * Jobs organized by Job Family and Grade * View and download Career Architecture

HELP CAREER LADDERS

9 * View Career Architecture using Side-by-Side view for a selected Career Ladder
* Help and Instructional text i ———
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B ¢ @B X VIES = (& & @ -

: Close Refresh View Delete Filter |Explore Tasks ' Export.. ' Revise Configure More
Explore Select

QDo Text Search -1 ~ | Refresh
%] x @

Text Search: tent Search SelectAll  Select None V] Show Details Tab ~ Max: | 5000
Close Reset  Configure Prien I ) il Selec None |

12| Job Descriptions under review
|, Explore by Function Category

 Explore by 305 Cade ID Job Code Career Architecture Title Num EEs Master Template Version Current Reviewer Review Status =
7 Eizjz: :‘i jgz E::E:z::m Neme 3611 3616 Content Developer I 0 ﬂ’;‘;’é’f}‘e’:‘;’:’t'?"a 7 No Active Workflow

361 3615 Content Developer II 0 g,’;‘s"fe‘f}“én‘:gl‘;’t‘g""a 10 No Active Workflow

361 3614 Content Developer I1I 0 a’:;’gf%g;{:’t';""a 7 No Active Workflow

361 3613 Content Developer IV ) e n‘:;,’;’t'?"a 5 No Active Workflow

367. 3673 Content Developer Manager IV 0 misvteemrz;ggo"a 11 No Active Workflow

When you click on this option you will be taken to the screen above. You may search for a specific job in the Text
Search box.
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8

' Tasks

. [iofri] Career.Ladders .

&
Export...

&

More

Revise

E:‘f

Configure

1y Career Architecture Home Page.
'3 ¢ @ X YIS
Explore

(] X i)

Close Reset Configure

|1 Job Descriptions under review 1

-7 Explore by Function Category
[=| Explore by Job Code

| iption Name
.: =+, Explore by Job Function
ion

Agriculture and Extension
Arts and Creative Services
Athletics

= Communications and Marketing

Content Development
Interpretation

0 _ €55
Cultural Institutions
Executive Leadership
Facilities, Grounds, and Infrastructure
Finance
Health Care and Wellness
Human Resources
Information Technology
Instructional and Assessment Services
Legal and Compliance
Libraries
Organizational Administration
Outreach and Community Engagement
Planning and Anzlysis
Protection and Safety

Select Quick Filter: l Search by Explorer Tree View

Siiaiass

Text Search: | |[ search Select Al Select None
Showing 18 of 1680 Records Selectad: 0

ID Job Code Career Architecture Title Num EEs Master Template

331 3318 Multimedia Assistant I gy ety 'g;l’:fti:m
209 2007 Multimedia Assistant 1T o | ety n‘:fpé't‘?"a
356! 3565 Multimedia Design Assistant T 0 ur:s‘,ltirrsilt': r:’]gl‘:?:ma
2101 2100 Multimedia Design Assistant 11 0 k’d’;’s"teerrsg n‘:;g't‘?"a
387. 3873 Multimedia Manager 11 ;| ety ;Lé’tzma
208" 2089 Multimedia Manager III 0 k’d’;;"érrsig n‘:;értzma
361 3611 Multimedia Manager IV 0 H’;i;’teerrsflt_: ‘:Lérti:ma
335 3351 Multimedia Specialist 1 0 Iijlr:s:{tersilt'g n‘:gé‘::ma
209 2094 Multimedia Specialist 11 gy g;l’:’t‘éma
209! 2092 Multimedia Specialist 111 o| ey :\gg;iema
209 2001 Multimedia Specialist IV g ey ;LQ;ZW
3531 3536 Multimedia Technician I 0 u’;;"éfg rgfpg‘::ma
353! 3535 Multimedia Technician I 0 k’n:[:tirrsg ;LQ;ZO"B
317: 3173 Photographer I 0 u’:s"érrsg rz;g‘::ma
209' 2099 Photographer IT 0 m?%%égm
328 3284 Video Editor I 0| hErEEy rz;g't‘:"“a
356! 3566 Videographer I 0 k’dgi:t:’rsgggl‘;’tzma
209 2098 Videographer II 0 ugisvtirrsig rg;grti:""a

Another way to search is using the Explore option, located on the left hand of the screen. You may choose which
criteria you would like to search by expanding the boxes. In this example the guide is featuring the job function which
is similar to the Career Ladders. You can choose the desired job function and expand it to show the job families.
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| (33 Career Architecture Library.

XX i) @ & i) &

: Close Refresh View Delete Filter |Explore | Tasks ' Export... ' Revise Configure More
Explore Select Quick Filter: [ Search by Explorer Tree View v } Refresh
[X] X v} | (_search Select All  Select None Show Del
Close Reset Configure - Sladi 0
of 1680 Records e
|2, Job Descriptions under review
[, Explore by Function Category ID Job Code Career Architecture Title Num EEs  Master Template Version
[Z{ Explore by Job Code
&= Explore by Job Description Name S University of Arizona
: 342
Academic A - Analyst, F 2 3428 Analyst, Institutional Research I 0 Master Template 11
* Analyst, I - Athletic D University of Art
W, 74 o niversity of Arizona
Athletic D - Benefits A 2741 2746 Analyst, Institutional Research II 0 Master Template 22
Benefits M - Clinical S
Clinical T - Coordinato 274 g University of Arizona
dl . 2743 Analyst, Institutional Research III 0 9
Corporate - Electricia Master Template
Electricia - Global Ini y University of Arizona
Global Ini - HR Service 369. 3693 Analyst, Institutional Research IV 0 Master Template 9
Human Reso - IT Busines University of Arzona
IT Busines - Major Gift 304" 3047 Animal Care Manager I O Mt Template 8
Major Gift - Nurse IT : ) University of Arizona
371
Nurse I1I - Plant Oper | 3717 Animal Care Manager II 0 Master Template 7
Plant Oper - Real Estat | 360 3604 Animal Laboratory Manager II 0 :Jdnn{terrs!;y :f IA‘:ZO"E 9
Real Estat - Research T U::/eersit: o?:riiona
Research T - Social Sci 360 3605 Animal Laboratory Manager IV 0 Master Template 5
Social Sci - Ticket Sal . University of Arizona
386. i i i
Ticket Sal - X-Ray Tech 3862 Animal Purchasing Coordinator 0 Master Templste 2
|Z5, Explore by Job Function . _— 4 University of Arizona
| 386 3861 Animal Shipping Coordinator 0 | Master Template 5
5 . University of Arizona
305 3051 Animal Technician IT 0’| Master Template 9
3 ) - University of Arizona
305. 3052 Animal Technician III 0 | Master Template 12
386! . . University of Arizona
] 3863 Animal Technologist IV 0 Master Template 2
. = University of Arizona
426!
26! 4265 Annual Giving Manager IT 0 | Master Template 1
9 524 . University of Arizona
| 348' 3489 Annual Giving Professional I 0| Mizster Templata 17
| 3491 3490 Annuzl Giving Professional II o | University of Arizona 13

Another way to search is by Job Description Name. This lists all the jobs in JDXpert in alphabetical order. When you
click in the alphabetical range of the searched job, the jobs within the range will drop down.

Career Ladders

The third and last option will be the Career Ladders.

CAREER ARCHITECTURE MATRIX VIEW

* View and compare Career Architecture in a Matrix view
* Download matrix to Excel

* Jobs organized by Job Family and Grade

HELP
¢ Help and Instructional text ‘

SEARCH CAREER ARCHITECTURE
 Search Career Architecture by Title and Code
* Use Quick Filters to select Career Architecture
* View and download Career Architecture

o

CAREER LADDERS

* View Career Architecture using Side-by-Side view for a selected Career Ladder
* Download report to Excel

Once Career Ladders has been selected, you will be able to view and search for the job functions and families.
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Click the button on the right to select a job function.

# Career Architecture Home Page | [1.| Career Ladders
i

Close Form

Select Career Ladder

-|@_

View Selected Jobs in Side-by-Side mode

[Z]  View Side-by-Side

[@ Create Report in Excel

A window will pop up with the functions in a list form. You may look for the family by expanding a job function, or
using the search filter. (Expand Communications & Marketing. Then Search for Content)

7 Job Descriptions in selected group

@ %
: Selectand Close Form Cancel

SearchyFiter:

@ Academic Administration
@ Agriculture and Extension
) Arts and Creative Services
& Athletics
& Broadcasting and Journalism
& Communications and Marketing
Communications
Interpretation
Marketing
Mediz Relations
Multimedia
University Press
& Cultural Institutions
& Executive Leadership
& Facilities, Grounds, and Infrastructure
® Finance
@ Health Care and Wellness
& Human Resources
& Information Technology
& Instructional 2nd Assessment Services
@ Legal and Compliance
& Libraries
& Organizational Administration
& Outreach and Community Engagement
& Planning and Analysis
- Protection and Safety
@ Research
& Student Services
6 University Advancement
G- University Operations
& Veterinary and Animal Care

After selecting the family, select the Select and Close Form Option.

Once the desired family has been chosen, you can click on the view side-by-side option, or Create Report in Excel.
This will generate a window where you can view the details of the career architecture including:
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=
[Z]  View Side-by-Side ‘ Create Report in Excel ’
————
SdetySde view
i a b = 0
© CloseForm Restore Edt profles _Export a5 Bucel
‘Selected Career Architectures: |7 Job Descrptons Selected ~ | [(viemiReorcer
Side-by-Sice Profle: | Gefa | T
] Highlight Differences [E] Hde Identical Rows
[Contet Develoger Managa 1V | [Content eveloger v ¢ | [Conteat Deveioger Tt
Function Category:|
b Funcaon Communctins naiatetns Communcaions and Harkedng Euncton: Gmsavties 03 Wring

Job Function Descrotion

Job Faméy Descrigtion)

SOC Code:

Organzaton Level

‘Comolexty of work)

Job Function:
Dob Family: Content Developms

Function:
Job Family: Content Development

veen the Univ

empioyee:
s, snd he pie I acder o v ammme Unsrstys sratagc vion: Exabianes
/2 compelng brand for the Unvers; e 5 conpectie advartage Overses b
ound 3nd itbound Boral Communcasars 30 the e jon, and
diseninatin o marketing and tone colaterato el and extrnal
tanages communication efforts and interactions with various media

mt-s, evaluates, VNUNS, and edits nternal and external (omnunlzxans Develops
and executes editorial projects for 3 wide range of institution publications
3673
Exempt
Ma

Provides lestesho and qudance i mdvduss nd arouss. Typcaly mansges
8uals and managers. Cozches and devalops staf o enhance functional and
s 3o Serioe. ecoubn o o avlotg perormCE,
istaff training and developmen, recrutment and may contrbige to pay
irecommendations, subject to pofices.
Level Criteria (Job Family-Specific):

Problems faced are primarly operational in nature and may be varied, but generally
nd mltiple

Unwversity and s students, empioyess,
ilumm and the public n order to amme ko e sk scaegl vk Eseen
 compeding brand for the Univers; RS AT SRR DY -
Sound and sond 30kl Communcatons, and (e dexuborment. pogecion, nd
{dssamination of marketing and commuricatons colteai o atemat and el

|con

outiets,

Wirtes, evaluates, reviews, and edits interal and external communications, Develops
|and executes edorial projects for a wide range of

Sob Family: Cortent Develoo:
Fosters effective communication mw the Unwersity and its
kumn, and the public n ordes o advance the Universt's svat
'a compeling brand for the Unwers:y o ensure &5 comy
utbound i commancatons, and te deveiop,
dsserination of maketig and commuricaion colatral o
12nages communication efforts and interactions w|

[ et otavi o v mmns and ol
and orojects for a wide range of insttutio

3613

JBempt

=1

e S R W U Gl icaieic Ptaw e 00
roaches,

If you click the Create Report in Excel, a new window will pop-up with the Download File option. Please click the

/and/ar innovatve appraaches, requinng a high degree of innovaan and creativty.
[Develops, implements, and mantains operational plans, programs and systems

, methods or techniques, requiring 2 high degree of
[onanon and sty
Level Criteria (Job Family-Specific):

14
Exemat

&)

Tssues are strategic in nature, are varied, and involve evalustion
Broblems may require the development of new spproches, met
requinng significant innovation and creatty.

Level Criterta (Job Family-Specific):

button and the excel file will start downloading. Click on the excel file for the file to open.

‘Confirm Fie Dowrioad

e

Form Viewer

Another way to view the information is by the Form viewer. There are several ways to get to this view.

10

Socursy satings of your browsr and network requirs confirmation to proceed with the
Fequected file downiosd. The prevents unausthorced il downlosds by thrd parbes.

| Download Fi é(s)

University of Arizo..xlsx  #
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From the Career Architecture Matrix Viewer, right click the on the blue highlighted job and select the View [insert
job] in Form Viewer.

i
Marketing Manager 11 IMadia Relatinne Manaaer I1
Select Marketing Manager 11

|#] | Preview 'M i " jin HTML .
Marketing Specialist IV ¢ o = >
: View 'Marketing Manager II' in Form Viewer J
@| Tasks for this Job Description...
Marketing Specialist III View Cell Properties (Admin Only) hal |

Marketing Specialist 1T éMedia Relations Professional !

There are three tabs in this view, Job Information, Work Dimensions and Principle Responsibilities.

The Job Information tab has the Job Function and Family definitions, Job Code and FLSA classification. On this tab
you may also click the Show Side-by-Side View to bring up the jobs within the family.

< Job Information ]'—brk Di [ Principal ibili [

lob Description
View Jobs Side-by-Side: \ Content Development ‘
[E] Show Side-by-Side View, ]
Click here to view the Side-by-Side comparison of jobs this Job Family
Job Description Title: [content Developer 11 |

Function Category: ‘

lob Function and Famil

Job Function ‘Cammun:[at\ans and Marketing '

Job Family: ‘Contenz Development J

Fosters effective communication between the University and its students, employees, alumni, and the public in order to advance the University's strategic vision.
Establishes a compelling brand for the University to ensure its competitive advantage. Oversees in-bound and outbound digital communications, and the
development, production, and dissemination of marketing and communications collateral to internal and external constituents. Manages communication efforts and
interactions with various media outlets.

Writes, evaluates, reviews, and edits internal and external communications. Develops and executes editorial projects for a wide range of institution publications. -

or Compensation Use Onl,
o=

FLSA Classification. Exempt v
so0 com: ]

EEO code ‘ v

Job Description Title:

11
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The Work Dimensions tab lists the Job Level the selected job is at and its respected Work Dimensions. Each Work
Dimension

}g@ﬁ\_f_q!n&u Work Dimensions Q Acipal Resp I ‘
Organization Level

[P -

=
s
3
=
o
g

[Complexity of Work
Leve/ Criteria Level Criteria (Job Family-Specific)
Issues are varied, and involve some evaluation and interpretation. Problems are

typically solved through drawing from prior experiences, with analysis of the
issue, requiring innovation and creativity.

(Communication

Level Criteria Level Criteria (Job Family-Specific)

Obtains or provides information requiring some explanation or interpretation.
To perform role, most communication occurs within the department or other
work units within college or division.

(Operational Latitude and Impact
Level Criteria Level Criteria (Job Family-Specific)

Work is performed with moderate guidance. Work is reviewed for soundness of
judgment and overall adequacy and accuracy.

nowledge

Level Criteria Level Criteria (Job Family-Specific)

General knowledge of principles, theories and concepts. Is competent in all job
functions and has general understanding of the industry practices, techniques
and standards.

ducation
Level Criteria Level Criteria (Job Family-Specific)

Bachelor's degree or equivalent advanced learning attained through professional
level experience required.

xXperience

Level Cnteria Level Criteria (Job Family-Specific)

The Principle Responsibilities tab incorporates the Family/Stream Principle Responsibilities. This table is for all the
jobs within that family in that career stream. The other table Principle Responsibilities for the Job is for that specific
job series which separates it from the others.

Job Information | Work nsions Principal ti

Family/Stream Principal Responsibilities should reflect all jobs. If there are Principal Responsibilities that
reflect an individual job or series of jobs, please indicate under Principal Responsibilities for the Job

@ -amily/Stream Principal Responsibilities

May include some or all of the following broad responsibilities. depending on a job's respective level and focus area(s).

Writes a variety of in-house and outside publications, including but not limited to articles, brochures, press releases, profiles, backgrounders, web

° pages and social media posts.

° Writes analytic, interpretive, or highly individualized features utilizing personal subject matter expertise.

° Independently researches, selects subject, interviews, ensures accuracy of facts, and determines content and layout.
° Edits and coordinates production of a variety of types of printed and digital material.

o Manages the development and distribution of content for social media.

@ Principal Responsibilities for the Job

Primary Responsibilities should span all jobs within a family and career stream. More specific duties at the job ievel to be defined separately.

In this viewing mode, you may export this into a Microsoft Word. Click the Print/Export option down at the screen to
start the process. Please click the Export Career Architecture to move to the Download File screen shown below.

12
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1) Exprt Coree Achtatre Cotent Deveoner I

) *
| Export Career Architecture _cancel
Carear Avchitecture Converson/Export Cotans

Selct Conversion Profie:
Oefault

Save Format: Download File(s)
Wors2000_2003 ~

TIPS

Side by Side View

In the Career Architecture Matrix Explorer option you have the ability to combine different jobs using the Side by
Side View.

To compare, please right click to select the jobs (20 jobs max) and choose the Select [insert job] option.

‘Communications Consultant III Content Developer III
PC3 [« Select Content Developer III

Lg] Preview 'Content Developer III' in HTML

‘Communications Consultant II Content Developer IT

View 'Content Developer III' in Form Viewer
pC2 @ Tasks for this Job Description...

View Cell Properties (Admin Only)
Communications Consultant I Content Developer I Iu-uu ReEpurter T

After choosing your selection, you may check by going up to the menu options on the top.

B @O 7 © 8 N  F VvV & ¢

Close Form  Show Treeview \Side by Side Vie; elected Jobs (3) 4 Export To Excel Edit Profile Filter Search Refresh

ctension | Arts and Creative Services Aﬂileﬁcs%’nﬂ and Journalism | Communications and Marketina || Cultural

The Side by Side View option (circled in red) will bring up the Side by Side View for the selected jobs. The Selected
Jobs (X) will show how many jobs are selected and what those jobs are (circled in green).
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= | B |

< Clear All Selected Jobs >

Colomn Value: ™ ————ry ™

{5 Selected Jobs Viewer

© %
: Select and Close Cancel or th

w

Selected Job Descriptions.

Job Description Name

Communications Consultant III Communications PC3
Content Developer III Content Development PC3
Marketing Specialist 111 Marketing PC3

To clear the current selection, please go to the Selected Jobs (X) option featured above. After opening up the window
please select the Clear All Selected Jobs.

To pick only a few of the chosen jobs, unclick the boxes to the left of the jobs and then choose Select and Close.

This feature can be used to view different jobs in different families across different functions. You may also look side
by side at the different levels and career streams. There are a variety of combinations to choose from which allows
the user to customize which specific jobs they would like to view.

selected Career Architectures: |3 Job Descriptions Selected
Side-by-Side Profile: [*= Default Ad_Hoc Profile =
[ Highlight Differences
Analyst, Data IT

| [ view/Reorder |
<. )

[] Hide Identical Rows

# | |Einancial Analyst 1T IT Business Analyst I s

[7] Select this Job [ Select this Job

General Administration

[ Select this Job

Function Category:|

Job Function: Finance
Job Family: Budget and Financial Analysis
Ensures the University effectively manages, protects, and leverages its financial

Job Function:| [Job Function: Planning and Analysis

Job Family: Data Analysis

Provides analytical expertise in the planning, development, and assessment of
University objectives, and long-range and strategic plans.

Job Function: Information Technology
Job Family: IT Business Analysis
Designs, builds, delivers, and maintains technology solutions tha

Job Function Description

14

Job Family Description

Example:

Function: PI

Family: Data Analysis
Job: Analyst, Data Il
Job Level: PC2

Identify business intelligence, reporting and data analysis needs at the University with
lthe objective of turning data into critical information and knowledge which can be
utilized to make sound decisions which support University operations. Maintains the
Data Warehouse and the associated business intelligence environments.

anning and Analysis

resources, Prepares, collects, and interprets financial information, and develops
lbudgets, forecasts, statutory returns. Responsible for various levels of financial
reporting for external and internal utilization not limited to federal, state and governing

\Analyzes and prepares recommendations for financial plans, including annual resource
allocation, forecasting, and short and long-term financial planning. Conducts ad hoc

learning, and operations. Provides expertise in technology strat
architecture, deployment and maintenance of the University's 3
hardware infrastructure, security and ongoing end user services.

\Works with colleges, divisions, and departments to understand &
needs. Develops, recommends and maintains solutions, and plar

ifinancial and/or budget analysis for institutional, college, division, and/or
decision-making purposes. Develops, interprets, and implements financial and resource)
iplanning systems. Monitors the institution’s, college’s, division's, and/or department’s
actual performance against budget, financial targets, and other compliance and
achievement metrics.

Function: Finance

Family: Budget and Financial Analysis
Job: Financial Analyst Il

Job Level: PC2

and e of solutions into business process ¢

Function: Information Technology
Family:
Job: IT Business Analyst Il
Job Level: PC2

IT Business Analysis
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